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Carolinas CKI: Conventions & Conferences
District Convention Sub-Committee Application





The sub-committee application for District Convention is for any Carolinas District Circle K member


in good standing who is interested in serving the district by helping with the planning & implementation of a successful 51st Annual District Convention. A successful sub-committee member will be one who gets his/her duties completed on time and to satisfaction; because of his/her work, the convention will run smoothly and without last-minute stress. Chair positions are available for those who want to go above and beyond. Applications are due October 5th to nphouck@ncsu.edu.








Name: ________________________________________________       Date of Birth: _______________


Club: _________________________________________________ 	Division: _____________________


Address: _______________________________________________________________________________


Phone number: (___) ____________ AIM: ____________________ Email: ________________________


Years in CKI: _________  Year in School: __________ Expected Date of Graduation: __________ 





Attach a document answering the following questions; please limit your total answers to 2 pages and answer each question individually with its appropriate number. �


Which sub-committee(s) are you applying for? (you may apply for more than one but please indicate how many you wish to be a member of [max: 2] and rank your choices)


Why are you choosing this/these sub-committee(s)? 


What are your qualifications for your sub-committee(s) of interest? (Please give details, i.e. offices held, awards received, and whatever else you feel is essential information).


What has your involvement been in Circle K thus far?


What do you consider to be your greatest strength, and how would this benefit you?


What do you consider to be your greatest weakness? How do you plan on overcoming it?


If you have experience in large scale event planning, please elaborate.


How many District Conventions have you attended in the K-Family (Key Club, CKI, etc.)?


If you want to be the chair of a sub-committee, please indicate your qualifications to be the chair and reason for wanting this position. (If you do not wish to be a sub-committee chair leave blank)





�





SUB-COMMITTEES AVAILABLE


(see sub-committee descriptions on following page)





Audio-Visual		     Elections, Credentials, & Resolutions                            Awards	


		           Sergeant-at-Arms		                            Sponsorship








Carolinas District of Circle K International


www.carolinascki.org		|	carolinascirclek@gmail.com





Sponsorship





Work with Kiwanis on getting pledge forms for sponsorship


Create ad sale forms for the convention program


Distribute forms to Kiwanians, Circle K’ers, Key Clubbers, corporations, local businesses, and more to garner financial support for the convention


Project an estimated income from ad sales and report on any received


Collaborate with Awards Committee on possible sponsorship of awards by outside parties to better award quality


Collaborate with Awards Committee on getting sponsorship for the Presidential Volunteer Service Award





Audio-Visual





Locate audio-visual equipment for the event (may come from the hotel or Sub-Committee members school)


Arrive early that Friday (DCON is in Winsten-Salem, NC) to do technical set-up


Put together auditory entertainment such as music, cues, and necessary sound bits


Ensure functionality of all A-V equipment before each and every session


Compile appropriate slideshows for the program and special recognitions


Operate the slideshows during sessions


Create a picture slideshow for the end of the convention to show at Closing Session


Create social events for Friday and Saturday nights (dance, broomball, etc)


Obtain a DJ, if possible, for the dance(s)











Sergeant-at-Arms





Ensure all attendees have signed the Code of Conduct


Give warnings for potential violators of the Code of Conduct and note all violations/violators


Enforce the dress code for each day


Report on violations at Closing Session; violators will be fined


Escort District candidates in and out of caucus rooms and House of Delegates


Arrange transportation for guests coming in from other districts such as International Board members 








Awards





Review and edit Club Awards packet


Submit all adjustments to Club Awards packet to appropriate parties for review 


(all changes must be approved by November 15, in accordance with Policy Code 8D6a)


Distribute Club Awards packet to all clubs


Publicize Club Awards and send out reminders about deadlines and criteria


Put together a Kiwanis Awards Committee


Order award certificates, plaques, ribbons, trophies, etc. 


Compile all award entries to provide to Kiwanis Awards Committee


Promote & handle the Presidential Volunteer Service Award





Elections, Credentials, & Resolutions





Ensure that each registered club is bringing a maximum of two delegates


Make sure that all caucus supervisors are aware of procedure during caucusing


Distribute and collect ballots during caucus sessions for Lieutenant Governor elections and during House of Delegates for Executive Board elections


Register delegates at House of Delegates


Confirm numbers for House of Delegates including delegates present, what constitutes a majority vote, and what constitutes a 2/3 vote 


Report on elections results


Create & submit resolutions to delegates





Sub-Committee Descriptions











