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Name: 

Division: 

Home Club:


Guidelines

· An evaluation will be made on the basis of the criteria set forth. The officer with the most points awarded will be honored as Distinguished; all others who meet minimum number of points will be recognized as Outstanding.  

· Only persons elected or officially appointed to their positions may be submitted for consideration. In order to be eligible for this award, the nominee must have complied with all aspects of the International, District and Club Bylaws.  The nominee’s home club must also be in good standing with the Carolinas District and Circle K International.

· If the nominee’s club has more than one Vice-President as stated in their bylaws, more than one Vice-President may apply for the award from the club.  
· Nominations must be received by the close of Opening Session of District Convention. No late binders will be accepted for judging.
· In order to be considered for this award, the nominee must accumulate a total of at least 805 points out of the 947 possible points. 
· Information must be submitted in no more than one binder, not to exceed three inches, keeping the information in accordance with each individual section.   All criteria for this award are to be divided into tabs and be typed; all applicants should attach each section sheet to the front of their sections in their binders for judging.  Print three copies of the scoring sheet at the end of this packet in the front pocket of your binder.  
· All materials covered in this binder should be from April 1, 2011 to February 15, 2012.

Qualifying Criteria

Did the club vice-president pay dues by December 1 of his/her term of office?
[  ] Yes
[  ] No
Did the club vice-president attend the 2012 Circle K district convention?
[  ] Yes
[  ] No
Did the club vice-president meet or surpass his or her home club minimum membership requirements?
[  ] Yes
[  ] No
The following individuals certify that all information included with this application is factually correct and is the work of the CKI Club Vice-President. 

Signed: 

Date


2011-12   Club President
Signed: 

Date


2011-12   Club Faculty Advisor

Signed: 

Date


2011-12   Club Kiwanis Advisor

Section 1: Club Meetings – 55 Points Possible

	Section 1. Club Meetings
	Points Awarded

	1
1. Attendance 

1a. Number of club meetings held: _____________
1b.  Percentage of club meetings attended: _____________
2.

2. Please describe the role you played in the facilitation of club meetings. [max 100 words]


	1.b If 0-79%: 0 points.
If 80-89%: 10 points.
If 90-99%: 20 points.
If 100%: 30 points.
2. 25 points to be awarded by judges

Points to be awarded by judges:  _________



	Total Points Section One
	_______


Section 2: Board Meetings – 55 Points Possible
	Section 2. Board Meetings
	Points Awarded

	
1. Attendance 

1a.  Number of board meetings held: _____________
1b.  Percentage of board meetings attended: _____________
2.

2. Please describe the role you played in the facilitation of club board meetings.  

[max 75 words]


	1.b If 0-79%: 0 points
If 80-89%: 10 points
If 90-99%: 20 points
If 100%: 30 points
2. 25 points to be awarded by judges

Points to be awarded by judges: _________

 

	Total Points Section Two
	_______


Section 3: Club Communication – 40 Points Possible

	Section 3. Club Communication
	Points Awarded

	1. Compile all examples of your communication with the club and place them behind this tab.  Acceptable forms of communication include email, newsletter or written correspondence.  Number each form of communication. 
2.

2. Please indicate below which correspondence each of the following topics were addressed: 

2a.  Committees: _____________
2b.  Other: _____________
3. Professionalism of communication, including clarity, language and usefulness. 


	2a. If present 15 points
2b. If present 10 points
3. 15 points to be awarded by judges
Points to be awarded by judges: _______

	Total Points Section Three
	_______


Section 4: Board Communication – 40 Points Possible

	Section 4. Board Communication
	Points Awarded

	1. Compile all examples of your communication with the board of officers and place them behind this tab.  Acceptable forms of communication include email, newsletter or written correspondence.  Number each form of communication. 
2.

2. Please indicate below which correspondence each of the following topics were addressed: 

2a.  Committees: _____________
2c.  Other: ____________

3. Professionalism of communication, including clarity, language and usefulness.


	2a. If present 15 points
2b. If present 10 points
3. 15points to be awarded by judges
Points to be awarded by judges: _______

	Total Points Section Four
	_______


Section 5: Committee Communication – 55 Points Possible

	Section 5. Committee Communication
	Points Awarded

	1. Compile all examples of your communication with committee chairs and place them behind this tab.  Acceptable forms of communication include email, newsletter or written correspondence.  Number each form of communication. 
2.

2. Please indicate below which correspondence each of the following topics were addressed: 

2a.  Committee responsibilities: _____________
2b.  Meetings and events: ____________

2c.  Other: _____________
3. Professionalism of communication, including clarity, language and usefulness. 

 
	2a. If present 15 points
2b. If present 15 points
2c. If present 10 points
3. 15 points to be awarded by judges
Points to be awarded by judges: _______

	Total Points Section Five
	_______


Section 6: District Communication – 40 Points Possible

	Section 6. District Communication
	Points Awarded

	1. Compile all examples of your communication with the district and place them behind this tab.  Acceptable forms of communication include email, newsletter or written correspondence.  Number each form of communication. 
2.

2. Please indicate below which correspondence each of the following topics were addressed: 

2a.  Officer Responsibilities: _____________
2b.  Other: _____________
3. Professionalism of communication, including clarity, language and usefulness. 


	2a. If present 15 points
2b. If present 10 points
3. 15points to be awarded by judges
Points to be awarded by judges: _______

	Total Points Section Six
	_______


Section 7: Divisional Events – 20 Points Possible

	Section 7. Divisional Events
	Points Awarded

	1. Number of Divisional Events attended: _____________ 

1a.  Attach a list of all divisionals attended.  Include the date and host division.



	1. 5 points per event attended, max 20 points: __________

	Total Points Section Seven
	_______


Section 8: Event Attendance – 72 Points Possible

	Section 8. Event Attendance 
	Points Awarded

	1. Did you attend the following District events:


1a.  Fall District Large Scale Service Project (DLSSP)? 
  [  ] Yes
[  ] No


1b.  Fall Call Conference (FCC)?
  [  ] Yes
[  ] No


1c.  Fall Rally?
  [  ] Yes
[  ] No


1d.  District Convention (DCON) at the beginning of your term? [  ] Yes
[  ] No


1e.  District Convention (DCON) at the end of your term? 
  [  ] Yes
[  ] No 

2. Did you attend the following International events:


2a.  Large Scale Service Project (LSSP)? 
  [  ] Yes
[  ] No


2b.  International Convention (ICON)?
  [  ] Yes
[  ] No


2c.  Kiwanis Family Conference (KFC)?
  [  ] Yes
[  ] No


2d.  Y’all Conference?  
  [  ] Yes
[  ] No


	1a. If yes, 5 points: _____

1b. If yes, 5 points: _____

1c. If yes, 5 points: _____

1d. If yes, 5 points: _____

1e. If yes, 15 points: _____

2a. If yes, 10 points: _____

2b. If yes, 10 points: _____

2c. If yes, 7 points: _____

2d. If yes, 10 points: _____



	Total Points Section Eight
	_______


Section 9: Training – 20 Points Possible

	Section 9. Training
	Points Awarded

	1. Did you attend the following:


a.  Club Officer Training Conference (COTC)during your term?      [  ] Yes [  ] No


b.  Vice-President workshop at District Convention (DCON) 2011? [  ] Yes [  ] No


	1a. If yes, 15 points: _____
If no, -5 points: ______
1b. If yes, 5 points: _____



	Total Points Section Nine
	_______


Section 10: Committees – 75 Points Possible

	Section 10. Committees
	Points Awarded

	1. List all active committees.  Next to each committee name have each committee chair sign their name, recognizing the Vice-President’s involvement with each committee.  If a chair does not sign the form, a statement from the chair(s) must be included.   
2.

2. Submit a report on the activities of each committee throughout the year. [max 75 words per committee]


	1. If present with all signatures 25 points.  
If present with partial signatures points to be awarded by judges.  

2b. 50 points to be awarded by the judges
Points to be awarded by judges: _______



	Total Points Section Ten
	_______


Section 11: Other Responsibilities – 160 Points Possible

	Section 11. Other Responsibilities
	Points Awarded

	[ONLY if your club has more than one Vice-President] The Vice-President who is not in charge of committees is to fill out this section, include a letter of special consideration signed by the Club President at the beginning of this binder and disregard all sections regarding committees.  Only one Vice-President per club can fill this section out.

1. Attach a list of officer responsibilities, signed by the club president.       [  ] Yes
[  ] No
2.

2. Include an essay on how you fulfilled each responsibility. [max 750 words]

Note: Total possible points for this section equals all possible points regarding committee interactions listed in other sections.  


	2. 160 points to be awarded by the judges
Points to be awarded by judges: _______



	Total Points Section Eleven
	_______


Section 12: Service – 120 Points Possible

	Section 12. Service 
	Points Awarded

	1. How many hours of community service did you perform during your term in office through Circle K activities? __________

2. Service Projects

2a.  Number of service projects held by club: __________

2b.  Percentage of service projects attended: _________


	1. _______points (1point per service hour; max 100 points) 

2b. If 0-25%: 0 points
If 26-50%: 5 points
If 51-75%: 10 points 

If 76-99%: 15 points
If 100%: 20 points


	Total Points Section Twelve
	_______


Section 13: Socials – 20 Points Possible

	Section 13. Socials  
	Points Awarded

	1. Social Events

1a.  Number of social events held by club: __________

1b.  Percentage of social events attended: _________

	1b. If 0-25%: 0 points
If 26-50%: 5 points
If 51-75%: 10 points 

If 76-99%: 15 points
If 100%: 20 points


	Total Points Section Thirteen
	_______


Section 14: Kiwanis Family – 60 Points Possible

	Section 14. Kiwanis Family 
	Points Awarded

	1.
How many meetings did you attend during your term in office:


1a.  Kiwanis: __________


1b.  Key Club: __________


1c.  Other Kiwanis Family member (not including CKI): __________

2. How many events did you attend during your term in office:


2a.  Kiwanis: __________


2b.  Key Club: __________


2c.  Other Kiwanis Family member (not including CKI): __________


	1a. If 0-1: 0 points
If 2-3: 5 points
If 4+: 10 points 

1b. If 0: 0 points
If 1-2: 5 points
If 3+: 10 points 

1c. If 0: 0 points
If 1-2: 5 points
If 3+: 10 points 

2a. If 0: 0 points
If 1-2: 5 points
If 3+: 10 points 

2b. If 0: 0 points
If 1-2: 5 points
If 3+: 10 points 

2c. If 0: 0 points
If 1-2: 5 points
If 3+: 10 points 



	Total Points Section Fourteen
	_______


Section 15: Position Goals – 75 Points Possible

	Section 15. Position Goals 
	Points Awarded

	1.  Did you set goals at the beginning of your term?                         [  ] Yes
[  ] No

2. List the goals that you set for the year at the beginning of your term.  Describe how

each goal was met.  If a goal was not achieved explain what you learned as a result of 

not accomplishing this goal.  


	1.  If yes, 25 points. _____

2. Evaluation of goals, 50 points possible.  Points to be awarded by judges: _______

	Total Points Section Fifteen
	_______


Section 16: Nomination Letter – 100 Points Possible

	Section 16. Nomination Letter
	Points Awarded

	1. Please submit a letter of nomination from a committee chair that addresses the following topics: [max 1 page, 12 point font]

1a.  The nominee’s involvement in one service project and how the individual motivated others to participate.


1b.  The nominee’s involvement in the leadership of the club.  

1c.  The nominee’s involvement in promoting fellowship amongst the membership.


1d.  In letter format, meeting the page limit requirement.






	1a. 30 points possible.  Points to be awarded by judges: _______

1b. 30 points possible.  Points to be awarded by judges: _______

1c. 30 points possible.  Points to be awarded by judges: _______

1d. 10 points if met


	Total Points Section Sixteen
	_______


Section 17: Above and Beyond – 100 Points Possible

	Section 17. Above and Beyond
	Points Awarded

	1.
Submit evidence of performance above and beyond the call of duty including recommendations and documentation of achievements not covered by these criteria. The first five pieces of evidence will be reviewed.
	1.100 points possible.  Points to be determined by judges:  _______

	Total Points Section Seventeen
	_______


Judging Sheets – Vice-President Award
NOTE: Judges will enter all scores. Please leave section blank.
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NOTE: If you would like special consideration for any of the criteria, please include a letter of explanation signed by the Kiwanis or Faculty Advisor, and place it in the front of your binder.


